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Adding Additional Staff to a Classroom Team

You have made your Classroom Team and would now like to add additional staff (or
students) to your class. Here's how:
< All teams

1. Select your CLASS TEAM A SD35 Example Class

Teams

eneral

2. Click on the THREE dots

Reading is Everywhere!

3.  From the Menu window,
SD35 Example Class

click on MANAGE TEAM

Manage team
General 9

M €

Reading is Everywhere! Add channel v,

Add member th al
Leave the team
Edit team

. h
Get link to team &

Q@ XN # ([

Manage tags

4. You automatically land on the tab to add member. Click on ADD MEMBERS

Members  Pending Requests Channels Apps 2 more v

Search for members Q < Add member
Owners (1)

Name Title Location Tags Role
Q Sandra... Teacher SBO Owner Vv

Members and guests (0)
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5. If you are adding additional staff, you need to determine if you will add them as a
Teacher (they have more permissions), or as a ‘Student’ (they see what everyone else
sees, but don't have ‘owner’ permissions).

In this example, | am adding a teacher as a Student. Type the name into the field,
when the dropdown menu appears showing the name, click on it

Students  Teachers
Alex

Alexandra Baxfield
@ (ABAXFIELD) Teacher

6. Add additional people. When
you are done, click ADD

§ Alexandra Baxfeld x “ N

Students  Teachers

Add members to SD35 Example Class
Students  Teachers
Search for students 7. CIICk on CLOSE
@ Alexandra Baxfield %
N (ABAXFIELD) Teacher Y /] |
ou're Done!
Close
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